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UBS One Source website

 This website, available virtually 24 hours a day, 7 days a week1, is your online resource 
for comprehensive plan information and account management capabilities

 To access your account, you’ll need Internet Access and your 6-digit Associate ID 

– IMPORTANT: be sure to include the leading zero(s).  Examples: 054321, 000555

 Web address: www.ubs.com/onesource/fnd

 If you have any questions while setting up your account, you can receive assistance 
over the phone by calling a UBS Service Center Representatives at  1-844-382-0722 
or 1-201-272-7737 between the hours of 3:00 AM and 11:00 PM Eastern Time.

1 Excluding down time for maintenance.
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ESPP: Enrollment and Elections

Step 1:

Click on "Proceed" to make 

ESPP Contribution Elections

An ESPP Enrollment Notification will appear before participants will be directed to the UBS 
One Source Website.  
Participants can elect to:
• Proceed with Enrollment: will take you to the enrollment window
• Decide Later to Enroll: will bypass enrollment until next successful login
• Decline Enrollment: will not prompt you to enroll, until next offering period opens
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ESPP: Enrollment and Elections

Step 2:

Read the Steps to Enrollment, 

then click "Next"
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Select an amount to 

contribute

Click "Next"

ESPP: Enrollment and Elections

Step 3:
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ESPP: Enrollment and Elections

Step 4:

Review your Distribution 

elections

Select how you would like to 

receive your shares upon 

completion of the 

purchase(s) for the offering 

period.

Click "Done"
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ESPP: Enrollment and Elections

Review your ESPP elections

Enter email address to 

receive electronic 

confirmation

Click "Done"

Step 5:



How to View Current ESPP Elections
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ESPP: Enrollment and Elections

Review your ESPP 

elections in the 

Activity tab under the 

Orders & Elections 

View table

Select View/Update 

Elections to enter 

the ESPP Elections 

Wizard to review and 

update


